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The Audio portion of this presentation is available either by
phone or by using the speakers and microphone on your PC.
The phone number is provided to you in the confirmation fromThe phone number is provided to you in the confirmation from
CWF and again at the time you join the meeting.

You will need the access code that was emailed to you in theYou will need the access code that was emailed to you in the
confirmation from CWF. The confirmation code is 9 digits in
length e.g. 123‐456‐789

You will also need the Audio Pin # which is shown to you at the
time you join this meeting

If you need assistance re‐connecting please call 
CWF at 800.346.3961 

Copyright 2010 © Collin W. Fritz & Associates, Ltd. “The Pension Specialists”
All rights reserved. No part of this presentation may be reproduced in any form and by any means 

without prior written permission from Collin W. Fritz & Associates, Ltd.



Overview
How well would your financial institution fare if the IRS audited/surveyed your IRAs ?
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Overview
How well would your financial institution fare if the IRS audited/surveyed your IRAs ?
IRS has increased their IRA audits
Has your financial institution covered its Fiduciary Responsibility ?
Duties over and above IRS complianceDuties over and above IRS compliance
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Overview
How well would your financial institution fare if the IRS audited/surveyed your IRAs ?
IRS has increased their IRA audits
Has your financial institution covered its Fiduciary Responsibility ? 
Compliance is a two‐part procedureCompliance is a two part procedure
1. Have all procedures and reports been accomplished in a timely and 

complying fashion ?
2. Do you have documentation sufficient to prove that it has ?
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Overview
How well would your financial institution fare if the IRS audited/surveyed your IRAs ?
IRS has increased their IRA audits
Has your financial institution covered its Fiduciary Responsibility ? 
Compliance is a two‐part procedureCompliance is a two part procedure
1. Have all procedures and reports been accomplished in a timely and

complying fashion ?
2. Do you have documentation sufficient to prove that it has ?

The best way to be prepared is to
internally audit your IRA files 

on a regular basison a regular basis
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Primary Areas of Concern
* Plan Agreements
* Disclosure Statements
* Financial Disclosures

Financial ProjectionsFinancial Projections
* Complying with and Proving Compliance
* IRA Amendment Process
* Governmental Reporting Requirements

Federal/State Withholding Procedures
* Internal Procedures and Related Administrative Forms
* Beneficiary Designations
* Retention of RecordsRetention of Records
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Primary Areas of Concern
Plan Agreements

IRA Custodian/Trustee must furnish
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements

IRA Custodian/Trustee must furnish
IRS Model Documents

Traditional IRA ‐ IRS Form 5305 and 5305‐ATraditional IRA ‐ IRS Form 5305 and 5305‐A
Roth IRA ‐ IRS Form 5305‐R and 5305‐RA
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements

IRA Custodian/Trustee must furnish
IRS Model Documents

Traditional IRA ‐ IRS Form 5305 and 5305‐ATraditional IRA ‐ IRS Form 5305 and 5305‐A
Roth IRA ‐ IRS Form 5305‐R and 5305‐RA
Must use the most current versions as of the date of IRA establishment

March 2002
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Primary Areas of Concern
Plan Agreements

IRA Custodian/Trustee must furnish
IRS Model Document Form 5305, 5305A
Prototype or Customised Plan AgreementPrototype or Customised Plan Agreement

Must include the most current IRS language as of the date of IRA establishment
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Primary Areas of Concern
Plan Agreements

IRA Custodian/Trustee must furnish
IRS Model Document Form 5305, 5305A
Prototype or Customised Plan AgreementPrototype or Customised Plan Agreement
Most IRA form vendors, like CWF, use IRS Model Documents as basis for 

their IRA Plan Agreements
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Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
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Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
Valid Current Up to date versionValid, Current, Up‐to‐date version
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Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
Valid Current Up to date versionValid, Current, Up‐to‐date version

Must include revocation disclosure
Revocation procedure must agree with revocation disclosure
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
Valid Current Up to date versionValid, Current, Up‐to‐date version

Must include revocation disclosure
Revocation procedure must agree with revocation disclosure
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Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
Valid Current Up to date versionValid, Current, Up‐to‐date version

Must include revocation disclosure
Must be in “plain English”
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Primary Areas of Concern
Plan Agreements
Disclosure Statements

IRA Custodian/Trustee must furnish
Valid Current Up to date versionValid, Current, Up‐to‐date version

Must include revocation disclosure
Must be in “plain English”
Must include explanation of all rules, regulations, procedures, 

and tax code items relating to IRAsand tax code items relating to IRAs
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

IRA C t di /T t t f i hIRA Custodian/Trustee must furnish
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

IRA C t di /T t t f i hIRA Custodian/Trustee must furnish
Must explain the initial investment
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

IRA C t di /T t t f i hIRA Custodian/Trustee must furnish
Must explain the initial investment
Must furnish all required non‐IRA investment disclosures required including 

SEC, FDIC, NCUA, CIP, TISA, etc.
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

Fi i l P j tiFinancial Projection
Must be furnished when required

When initial IRA contribution, transfer, rollover, or 
recharacterization is invested in an interest bearing account
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

Fi i l P j tiFinancial Projection
Must be furnished when required

When initial IRA contribution, transfer, rollover, or 
recharacterization is invested in an interest bearing account
and pre‐printed projection applies

X
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure

Fi i l P j tiFinancial Projection
Must be furnished when required

When initial IRA contribution, transfer, rollover, or 
recharacterization is invested in an interest bearing account
and pre‐printed projection does NOT apply

X
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure
C l i ith d P i C liComplying with and Proving Compliance
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Internal IRA Audit Procedures
Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure
C l i ith d P i C liComplying with and Proving Compliance

Complete documentation in each IRA file
Best procedure
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure
C l i ith d P i C liComplying with and Proving Compliance

Complete documentation in each IRA file
Well documented Master/Procedure File

Must keep updated with changes to forms and/or proceduresMust keep updated with changes to forms and/or procedures
Minimum procedure
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Primary Areas of Concern
Plan Agreements
Disclosure Statements
Financial Disclosure
C l i ith d P i C liComplying with and Proving Compliance

Well documented Master/Procedure File
Complete documentation in each IRA File
Recommended IRA file maintenance
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Primary Areas of Concern
Recommended IRA file maintenance

Section 1  ‐ Copies of IRA applications, plan agreements, disclosure
statements, financial disclosures, and all amendments.  Also
include the non‐IRA disclosures like FDIC/NCUA, CIP, TISA, etc.include the non IRA disclosures like FDIC/NCUA, CIP, TISA, etc.
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Primary Areas of Concern
Recommended IRA file maintenance

Section 2 ‐ Copies of contribution documentation including IRS
Form 5498s, IRA accountholder statements, and all investment
documentationdocumentation
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Primary Areas of Concern
Recommended IRA file maintenance

Section 3 ‐ Copies of distribution documentation including Federal
Income Tax withholding elections, withholding notices, and
IRS Form 1099‐RsIRS Form 1099 Rs
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Internal IRA Audit Procedures
Primary Areas of Concern
Recommended IRA file maintenance

Section 3 ‐ Copies of distribution documentation including Federal
Income Tax withholding elections, withholding notices, and
IRS Form 1099‐RsIRS Form 1099 Rs 

State Income Tax withholding may also apply
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Primary Areas of Concern
Recommended IRA file maintenance

Section 4 ‐ Copies of trustee‐to‐trustee IRA transfers including transfer 
requests, transfer contribution forms, and copy of transfer
check/draft/wire, etc.check/draft/wire, etc.
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Primary Areas of Concern
Recommended IRA file maintenance

Section 5 ‐ Copies of IRA‐to‐IRA rollover documentation including Rollover
Certification, and copy of check/draft/wire
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Primary Areas of Concern
Recommended IRA file maintenance

Section 6 ‐ Copies of Direct Rollover documentation including request,
certification, 402(f) Notice and copy of check/draft/wire, etc.
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Primary Areas of Concern
Recommended IRA file maintenance

Section 7 ‐ Traditional IRA RMD documentation including calculation,
payment history, annual RMD Notices and copies of
checks/drafts/wires, etc.checks/drafts/wires, etc.
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Internal IRA Audit Procedures
Primary Areas of Concern
Recommended IRA file maintenance

Section 7 ‐ Traditional IRA RMD documentation including calculation,
payment history, annual RMD Notices and copies of
checks/drafts/wires, etc.checks/drafts/wires, etc.

Qualified Charitable Distribution documentation

40



Primary Areas of Concern
Recommended IRA file maintenance

Section 7 ‐ Traditional IRA RMD documentation including calculation,
payment history, annual RMD Notices and copies of
checks/drafts/wires, etc.checks/drafts/wires, etc.

Including proof of 2009 Procedures
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Internal IRA Audit Procedures
Primary Areas of Concern
Recommended IRA file maintenance

Section 7 ‐ Traditional IRA RMD documentation including calculation,
payment history, annual RMD Notices and copies of
checks/drafts/wires, etc.checks/drafts/wires, etc.

Including proof of 2009 Procedures
Also applies to traditional, SEP, SIMPLE and Roth IRA beneficiaries
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Primary Areas of Concern
Recommended IRA file maintenance

Section 8 ‐ Miscellaneous Information and Correspondence
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Primary Areas of Concern
Recommended IRA file maintenance

Section 1  ‐ Copies of IRA application, plan agreements, disclosure
Section 2 ‐ Copies of contribution documentation including IRS Form
Section 3 ‐ Copies of distribution documentation including FederalSection 3  Copies of distribution documentation including Federal
Section 4 ‐ Copies of trustee‐to‐trustee IRA transfers including transfer
Section 5 ‐ Copies of IRA‐to‐IRA rollover documentation including
Section 6 ‐ Copies of Direct Rollover documentation including request
S i 7 T di i l IRA RMD d i i l di l l iSection 7 ‐ Traditional IRA RMD documentation including calculation
Section 8 ‐ Miscellaneous Information and Correspondence

Provides better file organization, enhances internal 
audit, increases ability to locate errors
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Primary Areas of Concern
IRA Amendment Process
IRA Custodian/Trustee required to timely amend
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements

When IRS changes Model DocumentWhen IRS changes Model Document
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements

When IRS changes Model DocumentWhen IRS changes Model Document
When Forms Vendor changes document
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements

When IRS changes Model DocumentWhen IRS changes Model Document
When Forms Vendor changes document
When IRA Custodian/Trustee changes document
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements

When IRS changes Model DocumentWhen IRS changes Model Document
When Forms Vendor changes document
When IRA Custodian/Trustee changes document

Mergers, acquisitions, name changes, etc.
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements

When IRA rules, regulations, or procedures change
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements

When IRA rules, regulations, or procedures change
When Forms Vendors changes document

51



Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements

When IRA rules, regulations, or procedures change
When Forms Vendors changes document
When IRA Custodian/Trustee changes document
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements

When IRA rules, regulations, or procedures change
When Forms Vendors changes document
When IRA Custodian/Trustee changes document

Mergers acquisitions name changes etcMergers, acquisitions, name changes, etc.
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements
Financial Disclosure/Projection

If not initially disclosed/projected
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements
Financial Disclosure/Projection

If not initially disclosed/projected
If incorrectly disclosed/projected
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements
Financial Disclosure/Projection

If not initially disclosed/projected
If incorrectly disclosed/projected
If di l / j ti i h d ithi ti i dIf disclosure/projection is changed within revocation period
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Plan Agreements
Disclosure StatementsDisclosure Statements
Financial Disclosure/Projection
Non‐IRA Disclosures

As required
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines

When IRS declares deadlineWhen IRS declares deadline
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines

When IRS declares deadlineWhen IRS declares deadline
Usually only after changing the Model Document
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines

When IRS declares deadlineWhen IRS declares deadline
Usually only after changing the Model Document

30 days from enactment of change
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Internal IRA Audit Procedures
Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines

When IRS declares deadlineWhen IRS declares deadline
Usually only after changing the Model Document

30 days from enactment of change
Comply at earliest Mass‐Mailing
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Internal IRA Audit Procedures
Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines

When IRS declares deadlineWhen IRS declares deadline
Usually only after changing the Model Document

30 days from enactment of change
Comply at earliest Mass‐Mailing

January 31 FMV Statements
May 31 Form 5498
June 30 Mid‐Year Statements
ASAP
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines
Document AmendmentDocument Amendment
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines
Document AmendmentDocument Amendment

Copy in each file
Preferably signed by the IRA Accountholder
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Primary Areas of Concern
IRA Amendment Process

IRA Custodian/Trustee required to timely amend
Amendment Deadlines
Document AmendmentDocument Amendment

Copy in each file
Preferably signed by the IRA Accountholder

Well documented Master File
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Internal IRA Audit Procedures
Primary Areas of Concern
IRA Custodian/Trustee Penalties
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Internal IRA Audit Procedures
Primary Areas of Concern
IRA Custodian/Trustee Penalties

Incorrect or Untimely Plan Agreement
Incorrect or Untimely Disclosure Statement
Incorrect or Untimely Financial DisclosureIncorrect or Untimely Financial Disclosure

(Including Financial Projection Schedule when applicable)
Incorrect or Untimely Amendment
Minimum $50 Penalty per error or omission, PER IRA
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Internal IRA Audit Procedures

IRA Amendment Chart

The Year The Change Was the Disclosure Statement 
Amended ?

Was the Plan Agreement Amended ?

1982 Tax Equity & Fiscal Responsibility Act (TEFRA) Yes Yes – New Plan Agreement dated 
11/83 i d11/83 was issued

1984 Tax Reform Act of 1984 (TRA‐84) Yes No

1986 Tax Reform Act of 1986 (TRA‐86) Yes No

1987 New IRA Distributions Regulations Yes Yes – New Plan Agreement dated 
12/87 was issued

1988 Technical and Miscellaneous Revenue Act of 1988 (TAMRA) Yes No

1992 Unemployment Compensation Amendment Yes No

1993 IRS Announcement 93‐8 Yes Yes – New Plan Agreement dated 
10/92 was issued

1993 FDIC Coverage Insurance Yes, if it is discussed  No

1993 Revenue Reconciliation Act of 1993 Yes No

1996 The Small Business Job Protection Act of 1996 Yes No
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Internal IRA Audit Procedures

IRA Amendment Chart

The Year The Change Was the Disclosure Statement 
Amended ?

Was the Plan Agreement Amended ?

1996 Health Insurance Probability and Accountability Act Yes No

1997 Taxpayer Relief Act Yes Yes1

1998 IRS Restructuring and Reform Act Yes Yes2

2000 Consolidated Appropriations Act Yes No

2001 Economic Growth & Tax Relief Reconciliation   Yes Yes
Act of 2001

2005 Katrina Emergency Tax Relief Act of 2005 (KETRA) Yes No

2006 The Tax Increase Prevention & Reconciliation 
Act of 2005

Yes No

2006 The Heroes Earned Retirement Opportunities Yes No2006 The Heroes Earned Retirement Opportunities Yes No

2006 Pension Protection Act of 2006 Yes No

2006 Tax Relief and Health Care Act of 2006 Yes No

2008 Heroes Earnings Assistance and Relief Tax (HEART)
Act of 2008

Yes No

2008 Emergency Economic Stabilization Act of 2008 Yes No

2008 Worker, Retiree, and Employer Recovery Act of 2008 Yes No

1 A new plan agreement dated January 1998 was issued;  it was not, however, necessary to amend previously established IRA plan agreements.

69

2 A new plan agreement dated January 2000 was issued;  it was not, however, necessary to amend previously established IRA plan agreements.Anew plan agreement dated January 2000 was 
issued;  it was not, however, necessary to amend previously established IRA plan agreements.



Primary Areas of Concern
Governmental Reporting Requirements
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Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
Different Procedure for 2009

No RMD Notice RequiredNo RMD Notice Required
If one is sent it should report zero amount
If reported with an amount, must clarify in writing by March 31, 2009
Encourages to remind 70½ accountholders with 2008 RMD due in 2009
Regular procedures return in 2010Regular procedures return in 2010
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
Furnish Annual RMD Notice ‐ Required again in 2010

Notify RMD in coming yearNotify RMD in coming year
Identify RMD Due Date – April 1, 2011 or December 31, 2010
Identify RMD Amount or Notify you will calculate RMD upon request
Notify that it is Reported to IRS on Form 5498
No exceptionsNo exceptions
Report due January 31
All traditional, SEP, and SIMPLE IRAs
If asked to calculate, custodian/trustee must calculate RMD
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement

Required for each IRARequired for each IRA
December 31 FMV required for all IRA assets
December 31 FMV required for all Inherited IRA assets
Due by following January 31
Include statement that it is reported to the IRSInclude statement that it is reported to the IRS
Do you have proof of compliance ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions

Due by following January 31 to IRA Accountholders and Beneficiaries
Due by following February 28/29 to the IRS, March 31 if filed electronically
Do you have proof of compliance ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions
* Form 5498  Contributions and FMV
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions
* Form 5498  Contributions and FMV

FMV must agree with FMV Statement
Due by May 31
D h f f li ?Do you have proof of compliance ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for paper Forms 1099‐R and 5498

79



Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R  Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for paper Forms 1099‐R and 5498

Electronic submissions have electronic transmittals
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap

Does it agree with Forms 1099‐R ?
Does it agree with actual deposits ?
Must NOT include non‐resident alien withholding
Do you have proof of compliance ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
* Form 1042‐S Federal Withholding for Non‐resident aliens

Replaces form 1099‐R

83



Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
* Form 1042‐S Federal Withholding for Non‐resident aliens

Replaces form 1099‐R
Must include all withholding for Non‐resident aliens
Includes distributions to IRA accountholders and beneficiaries
Due to the IRA accountholder, beneficiary and the IRS by the following March 15
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
* Form 1042‐S Federal Withholding for Non‐resident Aliens
* Form 1042‐T Transmittal for Form 1042‐S

Replaces Form 1096
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
* Form 1042‐S Federal Withholding for Non‐resident Aliens
* Form 1042‐T Transmittal for Form 1042‐S
* Form 1042 Federal Withholding Recap

Replaces Form 945Replaces Form 945
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

* RMD Notice
* FMV Statement
* Form 1099‐R DistributionsForm 1099‐R Distributions
* Form 5498 Contributions and FMV
* Form 1098 Transmittal for Forms 1099‐R and 5498
* Form 945 Federal Withholding Recap
* Form 1042‐S Federal Withholding for Non‐resident Aliens
* Form 1042‐T Transmittal for Form 1042‐S
* Form 1042 Federal Withholding Recap

Replaces Form 945Replaces Form 945
Due to the IRS by the following March 15

87



Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
This means checking all that have been completed
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copy
Copy of Contribution Recharacterization and Rollover FormsCopy of Contribution, Recharacterization, and Rollover Forms
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copy
Make sure IRA Transfers received have not been reportedMake sure IRA Transfers received have not been reported
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copy
Make sure IRA Transfers received have not been reportedMake sure IRA Transfers received have not been reported
All distributions reported on Form 1099‐R vs. actual audit copy 

of distribution form
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copy
Make sure IRA Transfers received have not been reportedMake sure IRA Transfers received have not been reported
All distributions reported on Form 1099‐R vs. actual audit copy 

This includes verifying Income Tax Withholding
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation

10% Federal withholding is required on every traditional IRA10% Federal withholding is required on every traditional IRA
distribution unless an election is properly completed

Documentation is required, IRS W‐4P or valid substitute
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation

10% Federal withholding is required on every traditional IRA10% Federal withholding is required on every traditional IRA
distribution unless an election is properly completed

Documentation is required, IRS W‐4P or valid substitute

D i i i dDocumentation is required

IRS W‐4P or valid substitute

CWF # 57CWF # 57
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation

10% Federal withholding is required on every traditional IRA10% Federal withholding is required on every traditional IRA
distribution unless an election is properly completed

Documentation is required, IRS W‐4P or valid substitute
Penalty on the IRA custodian/trustee for non‐compliance is the

amount of withholding that should have been withheld and was notamount of withholding that should have been withheld and was not
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation

10% Federal withholding is required on every traditional IRA10% Federal withholding is required on every traditional IRA
distribution unless an election is properly completed

Documentation is required, IRS W‐4P or valid substitute
Penalty on the IRA custodian/trustee for non‐compliance is the

amount of withholding that should have been withheld and was notamount of withholding that should have been withheld and was not
Penalty on the IRA custodian/trustee for non‐compliance could be

the amount of taxes owed by the IRA accountholder
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation
Notice RequirementsNotice Requirements

Proper notice must be given prior to every distribution
If mailed, notice must be received within 6 months and 

a reasonable period of time before the distribution
Penalty on the IRA custodian/trustee for non compliance is $10 for each failurePenalty on the IRA custodian/trustee for non‐compliance is $10 for each failure
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Federal Withholding Procedures
Election procedure and documentation
Notice RequirementsNotice Requirements

Proper notice must be given prior to every distribution
If mailed, notice must be received within 6 months and 

a reasonable period of time before the distribution 
Penalty on the IRA custodian/trustee for non compliance is $10 for each failurePenalty on the IRA custodian/trustee for non‐compliance is $10 for each failure
Can you prove compliance ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copyp py
Make sure IRA Transfers received have not been reported
All distributions reported on Form 1099‐R vs. actual audit copy 

This includes verifying Income Tax Withholding
Make sure 1099‐R is prepared correctlyp p y
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements
IRS Form 1099‐R
Box 4 ‐ Federal income tax withheld

2000.00
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements
IRS Form 1099‐R
Box 4 ‐ Federal income tax withheld

Example: IRA Owner requests $10,000 from his traditional IRA with Federal Income 
Tax Withholding of $2,000.  The IRA Owner is age 50.  The IRA custodian 
issues a check for $8,000.
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements
IRS Form 1099‐R

10000.00

10000.00

X

IRA Owner

2000.00

X

X1
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Correct 1099‐R



Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements
Incorrect IRS Form 1099‐R # 1

8000.00

8000.00

X

IRA Owner

X

1 X
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Incorrect 1099‐R



Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements
Incorrect IRS Form 1099‐R # 2

2000.00

2000.00

X

IRA Owner

X

2000.00

7 X
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Incorrect 1099‐R



Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

10000.00

10000.00

X

IRA Owner

Only Correct Method

X

2000.00

1 X
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

10000.00

X

IRA Owner

Only Correct Method

X

2000.00

1 X
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
Errors of omission are the most difficult to find
Checking transaction documents vs. reports/statements
All contributions reported on Form 5498 vs. actual audit copy
Make sure IRA Transfers received have not been reportedMake sure IRA Transfers received have not been reported
All distributions reported on Form 1099‐R vs. actual audit copy

This includes verifying Income Tax Withholding
Make sure IRA Transfers sent have not been reported on Form 1099‐R
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?

This means making sure none have been missedThis means making sure none have been missed
FMV/Form 5498 Checklist
How many IRAs did you start the year with ?
How many IRAs were closed out ?

Of these how many had contributions ?Of these, how many had contributions ?
How many new IRAs were established ?
How many accountholders/beneficiaries died during the year ?
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Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
Check for additional reminders
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498

FMVs must agree

5005.24
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes

d i b l !!!!Code 5 is an absolute MUST !!!!
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes

d i b l !!!!Code 5 is an absolute MUST !!!!
Codes 2, 3, 4, 8, P,  J8, JP, R, N,  and S
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes

d i b l !!!!Code 5 is an absolute MUST !!!!
Codes 2, 3, 4, 8, P,  J8, JP, R, N,  and S
Check Roth IRA Codes  J, Q and T
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
* Form 1099 R vs Form 945 and Form 1096* Form 1099‐R vs. Form 945 and Form 1096
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* Form 1099‐R vs. Form 945 and Form 1096
Must all agree

4
4

4

4
5

M
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
* Form 1099 R vs Form 945 and Form 1096* Form 1099‐R vs. Form 945 and Form 1096
* Form 1042‐S vs. Form 1042 and Form 1042‐T
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* Form 1042‐S vs. Form 1042 and Form 1042‐T

7

Must agree

b

2b

62b63a
64 Must agree
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
* Form 1099 R vs Form 945* Form 1099‐R vs. Form 945
* Form 1042‐S vs. Form 1042 and Form 1042‐T
* Large Amounts 
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
* Form 1099 R vs Form 945* Form 1099‐R vs. Form 945
* Form 1042‐S vs. Form 1042 and Form 1042‐T
* Large Amounts
* Owners’, Officers’, and Board of Directors’ IRAs 
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* RMD Notices vs. List of RMD distributions
* FMV Statement vs. FMV reported on Form 5498
* Form 1099‐R unusual distribution codes
* Form 1099 R vs Form 945* Form 1099‐R vs. Form 945
* Form 1042‐S vs. Form 1042 and Form 1042‐T
* Large Amounts
* Owners’, Officers’, and Board of Directors’ IRAs 
* Procedures for reporting to/for IRA Beneficiary per IRS Rev Proc 89 52* Procedures for reporting to/for IRA Beneficiary per IRS Rev. Proc. 89‐52
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Internal IRA Audit Procedures
Reporting Inherited IRAs

Per IRS Rev. Proc. 89‐52
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Internal IRA Audit Procedures
Reporting Inherited IRAs

Per IRS Rev. Proc. 89‐52
Inherited IRAs do not need to be established

CWF Recommends 
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Internal IRA Audit Procedures
Reporting Inherited IRAs

Per IRS Rev. Proc. 89‐52
Inherited IRAs do not need to be established

CWF Recommends
Reporting for inherited IRAs IS REQUIREDReporting for inherited IRAs IS REQUIRED
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Internal IRA Audit Procedures

Rev. Proc. 89‐52
Reporting Inherited IRAs
Deceased IRA Owner Reporting Requirements

Name and SSN of deceased
Year of Death onlyYear of Death only
FMV Statement

FMV on Date of Death or ZERO
Notice required with zero balance
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Internal IRA Audit Procedures

StatementCollin W Fritz & Associates Ltd

Sample 

Year-end Inst Fed. Id # 11-2222222                      Tel.  (800) 346-3961
Page    1

StatementCollin W. Fritz & Associates, Ltd.
17301 State Hwy 371
PO Box 426
Brainerd, MN  56401

Statement
g

John Q. Public Reporting                 Period
143212 Beach Lane from to
Los Angeles, CA 92342 01/01/2008           12/31/2008

Individual Retirement Account Plan
Birthdate 08/28/1950
Attained Age 59½          02/28/2010           Attained Age 70½      02/28/2021
Social Security # 222-22-2222 Retirement Id 0222222222Social Security #         222-22-2222           Retirement Id             0222222222

------------- Transaction Description ----------------------- Date --------------- Amount --------------- Balance
Account 20 Type - Certificate of Deposit

Prior Balance                                                                                                 2,000.00
Current Year Contribution                                       07/17/2008             2,000.00                    4,000.00
Interest Paid                                                            07/17/2008                    5.24                  4,005.24
Direct Transfer Out                                                 08/01/2008              4,005.24                         .00
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -

Balance as of 01-01-2008                                                   Contributions Since 01-01-2008
Plus Contributions                                                                           for 2007                        .00
Rollovers,  Transfers                                                                     for 2008                           2,000.00

Plus Interest Earned                                   
Change in Fair Market Value                       C a ge a a et a ue
Less Distrib/Transfers                                                          Rollovers                                              .00
Federal Tax Withheld                                                           Transfers                                     .00
Less Penalty Interest/Fees                                                   Roth Conversions                                .00
Balance as of 12/31/2008                                       

Note:  If a decedent is shown as the participant, then the IRS gives an IRA Custodian two options. 
We may furnish the fair market value as of the participant’s date of death, or we may show $0.00 as the
f i k t l d th th t th d i i t t f th d d t’ t t t th
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fair market value and then the executor or the administrator of the decedent’s estate may request the 
actual fair market value as of the date of death to be furnished.  Upon such request we will furnish this 
information.



Internal IRA Audit Procedures

Rev. Proc. 89‐52
Reporting Inherited IRAs
Deceased IRA Owner Reporting Requirements

Name and SSN of deceased
Year of Death onlyYear of Death only
FMV Statement

FMV on Date of Death or ZERO
Notice required with zero balance

Form 5498
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Internal IRA Audit Procedures

Rev. Proc. 89‐52
Reporting Inherited IRAs
Deceased IRA Owner Reporting Requirements

Name and SSN of deceased
Year of Death onlyYear of Death only
FMV Statement
Form 5498
Last Report or statement for deceased IRA Owner
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Internal IRA Audit Procedures

Rev. Proc. 89‐52
Reporting Inherited IRAs
Beneficiaries of Deceased IRA Owner

Beneficiary SSN or TIN (NOT SSN of Deceased)
Beneficiary Reporting RequirementsBeneficiary Reporting Requirements
December 31 FMV Statement
IRS Form 5498
Titled as Inherited IRA

“ABC Financial Institution as custodian/trustee for John Jones
as beneficiary of James Smith Trad/Roth etc. IRA”
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Internal IRA Audit Procedures

Rev. Proc. 89‐52
Reporting Inherited IRAs
Beneficiaries of Deceased IRA Owner

Beneficiary SSN or TIN (NOT SSN of Deceased)
Beneficiary Reporting RequirementsBeneficiary Reporting Requirements
December 31 FMV Statement
IRS Form 5498
Titled as Inherited IRA

“ABC Financial Institution as custodian/trustee for John Jones
as beneficiary of James Smith Trad/Roth etc. IRA”

Non‐Compliance Penalties can be Severe
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Internal IRA Audit Procedures

Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* Procedures for reporting to/for IRA Beneficiaries per IRS Rev. Proc. 89‐52 
*  SEP and SIMPLE IRA reporting

Contributions must be reported on calendar year basis
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Internal IRA Audit Procedures

Primary Areas of Concern
Governmental Reporting Requirements

Are all forms/statements/reports completed correctly ?
Have all required forms/statements/reports been completed ?
Minimum review should includeMinimum review should include

* Procedures for reporting to/for IRA Beneficiaries per IRS Rev. Proc. 89‐52 
*  SEP and SIMPLE IRA reporting

Contributions must be reported on calendar year basis

Example:  On April 15, 2009,  ABC, Inc. deposits $10,000 

into the SEP IRA for John for tax year 2008into the SEP IRA for John, for tax year 2008
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Internal IRA Audit Procedures

2009 IRS Form 5498

John

12,000

10,000
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Internal IRA Audit Procedures

2009 IRS Form 5498

Jane

12,000
X

10,000
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports

137



Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
IRA Custodian/Trustee responsibility
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
IRA Custodian/Trustee responsibility
No statute of limitationsNo statute of limitations
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
IRA Custodian/Trustee responsibility
No statute of limitationsNo statute of limitations
Save all documentation for clear audit trail
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Internal IRA Audit Procedures
Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
IRA Custodian/Trustee responsibility
No statute of limitationsNo statute of limitations
Save all documentation for clear audit trail
Was the proper method used to correct IRS reports ?

If SSN or TIN is incorrect, two reports must be used to correct
If just the amounts are incorrect, one corrected report is used
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Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information – Money
amounts, Codes, Checkbox, Incorrect address,
Incorrect payee name, or A return was filed
when one should not have beenwhen one should not have been

Requires just one corrected Form 1099‐R
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Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information

Requires just one corrected Form 1099‐R
Complete entire Form 1099‐R

Correct TIN,
Incorrect Data

10,000
10,000E

x

22-2222222        111-11-1111

x
a
m
p
l

x1
e

Original 1099-R
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Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information

Requires just one corrected Form 1099‐R
Complete entire Form 1099‐R

x

Correct TIN,
Incorrect Data

10,000
10,000E

x
E
x

22-2222222        111-11-1111

x
a
m
p
l

x
a
m
p
l

7     X
ee

Corrected 1099-R
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Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information
Type # 2 Incorrect TIN – Incorrect payee name AND

address, or original return was filed using wrong
type of form

Requires two 1099‐Rs
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Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information
Type # 2 Incorrect TIN

Requires two 1099‐Rs
Zero out incorrect TIN

Incorrect TIN,
Correct Data

5,000

Zero out incorrect TIN
Issue original or Corrected 1099‐R with correct TIN

E Correct Data
5,000

22-2222222         111-11-1111

E
x
a
m
p

7     X

l
e

Original 1099-R 146



Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information
Type # 2 Incorrect TIN

Requires two 1099‐Rs
Zero out incorrect TIN

Incorrect TIN,
Correct Data

.00

X

Zero out incorrect TIN
Issue original or Corrected 1099‐R with correct TIN

E Correct Data
.00

22-2222222         111-11-1111

E
x
a
m
p

7     X

l
e

Corrected Original 1099-R 147



Internal IRA Audit Procedures
IRS Form 1099‐R
Correcting Form 1099‐R

Responsibility of IRA Custodian/Trustee
Two Error Types

Type # 1 Correct TIN, Incorrect information
Type # 2 Incorrect TIN

Requires two 1099‐Rs
Zero out incorrect TIN

Incorrect TIN,
Correct Data

5000

Zero out incorrect TIN
Issue original or Corrected 1099‐R with correct TIN

E Correct Data
5000

22-2222222         333-33-3333

E
x
a
m
p

7     X

l
e

Corrected TIN and Data 148



Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information
Correcting Form 5498

Responsibility of IRA Custodian/Trustee
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information – Money

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information – Money

amounts, Codes, Check box, Incorrect address,
Incorrect Payee name, or A return was filed when
one should not have been

Requires just one Corrected Form 5498
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Requires just one Corrected Form 5498
Complete entire Form 5498

Example - Correct TIN,
Incorrect Amounts

5000

E 10000

500022-2222222               111-11-1111

E
x
a
m
p

x

Original Form

l
e
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Requires just one Corrected Form 5498
Complete entire Form 5498

Example - Correct TIN,
Correct Amounts

5000

x

E 10000

600022-2222222               111-11-1111

E
x
a
m
p

xl
e
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Type # 2 Incorrect TIN, Incorrect Payee name and address,
or Original return filed using the wrong type of return

Requires two Form 5498sRequires two Form 5498s
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Type # 2 Incorrect TIN, Incorrect Payee name and address,
or Original return filed using the wrong type of return

Requires two Form 5498s

Incorrect TIN, 5000

Requires two Form 5498s

E
x

Correct Amounts
10000

600022-2222222           111-11-1111

x
a
m
p
l

x

Original 5498

e
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 

Type # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Type # 2 Incorrect TIN, Incorrect Payee name and address,
or Original return filed using the wrong type of return

Requires two Form 5498s

x

Requires two Form 5498s
Zero out incorrect TIN

E
x

Incorrect TIN,
Correct Amounts

0

0

022-2222222           111-11-1111

x
a
m
p
l

x

e

Corrected 5498
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Internal IRA Audit Procedures
IRS Form 5498 ‐ IRA Contribution Information 
IRS Form 5498 – IRA Contribution Information

Correcting Form 5498
Responsibility of IRA Custodian/TrusteeType # 1 Correct TIN Incorrect Information

Correcting Form 5498
Responsibility of IRA Custodian/Trustee
Two Error Types
Responsibility of IRA Custodian/Trustee
Two Error Types
Type # 1 Correct TIN, Incorrect Information

Type # 2 Incorrect TIN, Incorrect Payee name and address,
or Original return filed using the wrong type of return

Requires two Form 5498s
Z i TINRequires two Form 5498s
Zero out incorrect TIN
Issue Original or Corrected 5498 with correct TIN

E
x

Zero out incorrect TIN
Issue Original or Corrected 5498 with correct TIN

E
x

Correct TIN,
Correct Amounts

5000

10000

600022-2222222           333-33-3333

E
x
a
m
p
l

x
a
m
p
l

x

l
e

e
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
Substitute Forms/Reports

Use only complying substitute formsUse only complying substitute forms
IRS Publication 1179
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
Substitute Forms/Reports

Use only complying substitute formsUse only complying substitute forms
Include IRS Recipient/Participant Instructions
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Primary Areas of Concern
Governmental Reporting Requirements

Correcting Required Reports
Substitute Forms/Reports

Use only complying substitute formsUse only complying substitute forms
Include IRS Recipient/Participant Instructions
Include correct number of forms to Recipient /Participant
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Primary Areas of Concern
Governmental Reporting Requirements

Complying with and Proving Compliance
Documentation is essential
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Name, Date, Amount, Type of Contribution, Tax Year when applicable, 

dated Signaturedated Signature
Compare to Statements and Form 5498
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms

Name Date Amount IRS Reason SignatureName, Date, Amount, IRS Reason, Signature
Proper Federal Withholding Election ?
Proper Federal Withholding Notices ?
Are State Withholding procedures followed ?
Compare to Form 1099‐RCompare to Form 1099‐R
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT

Did Transfer Request originate at or was it signed by the original
Custodian/Trustee ?

Was IRA Accountholder contacted before sending/executing the transfer ?
Was your financial institution’s distribution form completed ?Was your financial institution s distribution form completed ?
Was Check/Draft/Wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional  IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE TO INCLUDE “IRA” IN PAYEE

Were the requested amounts accurate ?
Compare vs. Form 1099‐R (NO Transfer‐outs should be reported)
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN

Did Transfer Request originate with or was signed by your Financial Institution ?
Was Check/Draft/Wire received/executed properly ?

/“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE 

Were the requested amounts accurate ?
Follow‐up on all outstanding transfer requests
Compare vs. Form 5498 (No Transfer‐ins should be reported) 
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers

Was rollover amount documented ?
Was rollover documented as “Irrevocable” as required by the IRS ?
Compare to Form 5498
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Follow‐up on all outstanding Direct Rollover Requests

169



Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Follow‐up on all outstanding Direct Rollover Requests

Could be your form or ERPs form
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE 

172



Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE

Was rollover amount documented ?
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE

Was rollover amount documented ?
Was rollover documented as “Irrevocable” as required by the IRS ?Was rollover documented as  Irrevocable  as required by the IRS ?
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE

Was rollover amount documented ?
Was rollover documented as “Irrevocable” as required by the IRS ?Was rollover documented as  Irrevocable  as required by the IRS ?
Did the amount agree with the request ?

Follow up on any differences
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Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Contribution Forms
Distribution Forms
IRA‐to‐IRA Transfers‐OUTIRA‐to‐IRA Transfers‐OUT
IRA‐to‐IRA Transfers‐IN
IRA‐to‐IRA Rollovers
ERP‐to‐IRA Direct Rollovers

Was Direct Rollover Request executed at the IRA Custodian/Trustee ?
Was ERP check/draft/wire executed properly ?

“ABC Financial Institution as custodian/trustee for John Doe’s traditional IRA” 
or

“ABC Financial Institution fbo John Doe’s traditional IRA”
BE SURE “IRA” WAS INCLUDED IN PAYEE

Was rollover amount documented ?
Was rollover documented as “Irrevocable” as required by the IRS ?Was rollover documented as  Irrevocable  as required by the IRS ?
Did the amount agree with the request ?
Compare to Form 5498
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Internal IRA Audit Procedures
Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Recharacterizations
Check documentation to verify

Many confuse with Roth ConversionsMany confuse with Roth Conversions
Make sure correct codes, R or N, are used
Compare Form 1099‐R and Form 5498 
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Internal IRA Audit Procedures
Primary Areas of Concern
Internal Procedures and Related Administrative Forms

Roth Conversions
Check documentation to verify

Many confuse with RecharacterizationsMany confuse with Recharacterizations
Compare Form 1099‐R and Form 5498 
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Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint 
than for IRS compliance purposes
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Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint 
Does each IRA file have a properly executed Beneficiary Designation ?

Signed Dated Beneficiary Name Address SSN/TIN Share %Signed, Dated, Beneficiary Name, Address, SSN/TIN, Share %
No cross‐outs, no write‐overs, no white‐outs, etc.
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Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint 
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between the Pro Rata andDoes your staff know the difference between the Pro Rata and 

Per Stirpes payout methods ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Pro Rata Example
IRA Owner ‐ Situation 1

Three primary beneficiaries sharing equally
1. 1/3 share
2. 1/3 share
3 1/3 share3. 1/3 share

Upon death of the IRA owner each beneficiary gets 1/3 of the IRA
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Pro Rata Example
IRA Owner ‐ Situation 2

Three primary beneficiaries sharing equally
1. 1/3 share
2. 1/3 share  ‐ Beneficiary # 2 predeceases IRA owner
3 1/3 share3. 1/3 share

Upon death of the IRA owner each SURVIVING beneficiary gets ½ of the IRA

Note:  Nothing goes to the estate or the family of the deceased primary beneficiary
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Per Stirpes Example
IRA Owner ‐ Situation 1

Three primary beneficiaries sharing equally
1. 1/3 share
2. 1/3 share
3 1/3 share3. 1/3 share

Upon death of the IRA owner each SURVIVING beneficiary gets 1/3 of the IRA

(Same as under Pro Rata)
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Per Stirpes Example
IRA Owner ‐ Situation 2

Three primary beneficiaries sharing equally
1. 1/3 share
2. 1/3 share ‐ Beneficiary # 2 predeceases IRA Owner
3 1/3 share3. 1/3 share

Upon death of the IRA owner each SURVIVING beneficiary gets 1/3 of the IRA

Note: The 1/3 share of the IRA belonging to the deceased primary beneficiary goes to 
the deceased primary beneficiary’s heirs and issues as determined by state law.
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between Pro Rata andDoes your staff know the difference between Pro Rata and

Per Stirpes payout methods ?
Does your IRA document support the Per Stirpes method ?

How can it be amended to include ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between Pro Rata andDoes your staff know the difference between Pro Rata and

Per Stirpes payout methods ?
Does your IRA document support the Per Stirpes method ?

How can it be amended to include ?
Designation of Beneficiaries

CWF Application ‐ Pro Rata vs. Per Stirpes (Select one)

X
a pro rata basis; or

X

(Per Stirpes)

a pro rata basis; or
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Internal IRA Audit Procedures
Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between Pro Rata andDoes your staff know the difference between Pro Rata and

Per Stirpes payout methods ?
Does your IRA document support the Per Stirpes method ?
Do your procedures allow the Per Stirpes method ?
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Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint 
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between the Pro Rata andDoes your staff know the difference between the Pro Rata and 
Do the Community Property or Marital Property laws apply ?

Has the Spouse signed where applicable ?
Has the Spouse’s signature been witnessed where applicable ?
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Internal IRA Audit Procedures
Primary Areas of Concern
Special Situation ‐ Spouse’s Signature & Consent
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Internal IRA Audit Procedures
Primary Areas of Concern
Special Situation ‐ Spouse’s Signature & Consent

Community and Marital Property State Law
Arizona, California, Idaho, Louisiana, Nevada, New Mexico, Texas, Washington,
Wisconsin and AlaskaWisconsin, and Alaska 
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Internal IRA Audit Procedures
Primary Areas of Concern
Special Situation ‐ Spouse’s Signature & Consent

If Spouse’s Signature is Obtained, Have Witnessed
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Primary Areas of Concern
Beneficiary Designations

Probably more important from a legal standpoint 
Does each IRA file have a properly executed Beneficiary Designation ?
Does your staff know the difference between the Pro Rata andDoes your staff know the difference between the Pro Rata and 
Do the Community Property or Marital Property laws apply ?
Are the IRA Accountholders regularly reminded to check/update 

the beneficiary designations ?
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Primary Areas of Concern
State Withholding Procedures

Have all State withholding procedures been followed ?
Have all deposits been made timely ?
Be sure to check the required proceduresBe sure to check the required procedures

Do not assume it has been done correctly in the past
Compare to Form 1099‐R
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Make sure it is executed to include the IRA

Check with your legal counselCheck with your legal counsel
IRA and IRA transactions are reported in name and SSN of 

the IRA Accountholder
Maintain copy in IRA File
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship

Make sure it is executed to include the IRAMake sure it is executed to include the IRA
Check with your legal counsel

IRA and IRA transactions are reported in name and SSN of 
the IRA Accountholder

Maintain copy in IRA File

196



Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518

CWF recommends the 
beneficiary uses an attorney
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518
Must be irrevocable, unqualified and in writing
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518
Must be irrevocable, unqualified and in writing
Must be done within the later of 9 months after the date of death,

or age 21 (Can be a problem for IRAs)or age 21 (Can be a problem for IRAs)

REMEMBER U til th lifi d di l i i i d thREMEMBER – Until the qualified disclaimer is received, the 
beneficiary of record is subject to all the usual requirements, 

including required minimums and all of your reporting.
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518
Must be irrevocable, unqualified and in writing
Must be done within the later of 9 months after the date of death,
Cannot direct who is to get his/her shareCannot direct who is to get his/her share

200



Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518
Must be irrevocable, unqualified and in writing
Must be done within the later of 9 months after the date of death,
Cannot direct who is to get his/her shareCannot direct who is to get his/her share
Can disclaim just part of the IRA
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer

Properly executed and filed per Internal Revenue Code section 2518
Must be irrevocable, unqualified and in writing
Must be done within the later of 9 months after the date of death,
Cannot direct who is to get his/her shareCannot direct who is to get his/her share
Can disclaim just part of the IRA
Retain copy in IRA File
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements

Make sure your financial institution’s legal counsel approves
Retain copy in IRA File
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws

Must abide by your state’s law
There is no IRS equivalent

There is no formal IRS procedure
Before sending any IRA assets to the state, be sure you have done due
diligence to find the missing IRA accountholder/beneficiarydiligence to find the missing IRA accountholder/beneficiary 

Should include the SSA and/or IRS Letter Forwarding Programs
Other Methods to locate individuals

Distribution to the state is reported in the name and TIN of the state
P th ffi i l i i f IRS ffi i lPer the unofficial opinion of IRS official
Distribution must be reported !

Only other option would be in the name and SSN of the individual
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
There is no statute of limitations on IRA errors however
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
There is no statute of limitations on IRA errors however
IRS Publication 552, Record keeping for Individuals, indicates an IRA
Accountholder should keep Form 5498 and Form 1099‐R until all distributions 

are made from the IRA
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws

You have fiduciary responsibilities
Even with a custodial account IRA

209



Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws

You have fiduciary responsibilities
The IRA is a contract so contract law enters into the decision
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws

You have fiduciary responsibilities
The IRA is a contract so contract law enters into the decision
IRS and State reporting duties must be complied with

You must be able to prove you have complied with them
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws

You have fiduciary responsibilities
The IRA is a contract so contract law enters into the decision
IRS and State reporting duties must be complied with

You must be able to prove you have complied with them
IRS regularly reviews three years from the date of filing

Retaining four years is a minimum standardRetaining four years is a minimum standard

212



Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

IRS has no official requirement
Decide on retention to comply with state and banking laws

You have fiduciary responsibilities
The IRA is a contract so contract law enters into the decision
IRS and State reporting duties must be complied with
Paper copies vs. Electronic copies

Electronic copies should always be retained
Ensure that the Electronic copies are also stored with your p y
offsite backups
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
IRA Plan Agreements, Disclosures and Amendments

Retain all paper copies – comprises the contract
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
IRA Plan Agreements, Disclosures and Amendments
Beneficiary Designations

Retain all paper copies through the close of the account by the beneficiary
Check with state law for retention after the account is closed
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
IRA Plan Agreements, Disclosures and Amendments
Beneficiary Designations
Contribution, Distribution and Withholding documents

IRS regularly reviews three years from the date of filing
Retaining four years is a minimum standard
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
IRA Plan Agreements, Disclosures and Amendments
Beneficiary Designations
Contribution, Distribution and Withholding documents
Investment documentation

IRS regularly reviews three years from date of filing
Retaining four years is a minimum standard
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Primary Areas of Concern
Miscellaneous Administrative Forms/Topics

Power of Attorney
Guardianship
Qualified Beneficiary DisclaimerQualified Beneficiary Disclaimer
Hold Harmless Agreements
State Escheat Laws
Retention of Records

CWF Recommendations for paper copies
IRA Plan Agreements, Disclosures and Amendments
Beneficiary Designations
Contribution, Distribution and Withholding documents
Investment documentation

Remember, as the IRA custodian/trustee , you must be 
prepared to give a full and complete accounting of the 
IRA to the IRA accountholder/beneficiary, and be able 

to prove its completeness and accuracy.
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This concludes this Webinar.   

We thank you for attending.

If you have any questions regarding the subjectIf you have any questions regarding the subject
covered in this Webinar please feel free 

to call us at 800.346.3961to call us at 800.346.3961

or send an e‐mail to  info@pension‐specialists.com

or visit us on the Internet at

www.pension‐specialists.com
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